
 

  

Webinar 4: Debrief of the Assessment  

Peer Review Process including Tips &  

Tricks for Submitting Evidence 

Summer 2021 



2  

  

Assessment Team 

Office of Elementary and Secondary Education 

Don Peasley  Donald.Peasley@ed.gov 

Kathleen Banks  Kathleen.Banks@ed.gov 

Gretchen Guffy  Gretchen.Guffy@ed.gov 

Expert Panelists : 

Tracey Hembry  

Arthur Thacker 

Michelle Croft 



3  

  

Part I: Debrief of Peer Review Exercise  - Assessment Team & Experts 

1. Overview of the Exercise 

2. Peer Review Discussion of Evidence for Critical Element 5.4 

3. Questions and Answers  

Part II: Tips and Tricks for Submitting Evidence - Experts 

1. Read the Peer Review Guide and Establish Scope of Peer Review 

2. Triage Needs for Evidence 

3. Planning and Developing a Realistic Timeline 

4. Seeking Help 

5. Reviewing the Evidence Prior to Submission 

6. Questions and Answers 

Agenda 



4  

PART I: Debrief of Peer Review 

Exercise  
Review of the Exercise 

• Review requirements for critical element 5.4 

• Review evidence files for critical element 5.4 

• Using the evidence files, prepare a submission Index as you would 

for an assessment peer review submission in the provided template 

• Prepare a brief narrative of how each evidence file addresses 

critical element 5.4 using the index notes column Special thanks  

to the Maryland  

State  

Department of  

Education for  
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“lending” us their 
evidence for this 

exercise!  
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PART I: Peer Reviewer Discussion of  

the Evidence for 5.4 

Today’s Peer Review Panel 

• Tracey Hembry  

• Arthur Thacker 

• Michelle Croft 
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Questions for our panel ? 
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PART II: Tips and Tricks for 

Submitting Evidence 
1. Reading peer review guide/establish the 

scope of the peer review 

2. Triage needs for evidence 

3. Planning  and developing a realistic 

timeline 

4. Seeking help early and often 
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5. Reviewing the evidence prior to 

submission 

Tip: Read the Peer Review Guide 

and Establish Scope of Peer Review 
• New Assessment Submission or Resubmission? 

• New submissions—begin thinking about peer 

review submission BEFORE the first operational 

administration (see pp. 13-15 of The Guide) 

• Resubmission—carefully review the most recent 

ED feedback letter and associated peer review 
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notes (remember: ED feedback letter is the official 

requirement). 

Tip: Triage Needs for Evidence 
• Develop an overall logical, coherent plan for the 

evidence 

• Identify the evidence that is easiest to gather (or that 

can be gathered relatively quickly) 

• Identify the evidence that is most difficult to gather  

(or that will take the longest amount of time) 
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• Organize and sort all of the remaining evidence 

between the two extremes above—this should help 

guide the overall timeline for completion 

Tip: Planning and Developing a 

Realistic Timeline 
• New Assessment Submission or Resubmission? 

• What procurement/contracting is necessary to 

complete validation studies or other data collection? 

• When does testing vendor/partner complete technical 

report and other post-administrative analysis? 

• Work with ED over any timeline issues 
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Tip : Seeking Help - Early and Often 

• Internal help: other units within SEA (special education,  

Title III, legal counsel)? 

• External help:  

• Other SEA assessment offices 

• ED staff: utilize early and frequently to help clarify  

questions (don’t “assume”) 

• Testing vendor/partner staff and resources 

• Technical Advisory Committee (TAC) 

• Other external consultants 
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Tip: Reviewing the Evidence Prior to 

Submission 
• Is the submission organized and easy to follow (use 

Index and evidence document naming conventions)? 

• Have all requirements within each CE been 

addressed? 

• Is it clear how the evidence relates to the CE (use 

narrative to make this explicit)? 

• Can the information be readily understood by 

someone who does not work on the assessment? 
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Questions? 
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RESOU R CES 

 ED  Standards and Assessment Page : 

https://www2.ed.gov/admins/lead/account/saa.htm l 

 Guide to the Assessment Peer Review: 

https://www2.ed.gov/admins/lead/account/saa/assessmentp   eerreview.pd f 

 2018 
  Assessment Seminar  Materials  and Video: 

a https:// p ps1.se i s e r vic e s .com/o s s - sapr/ M a teria l s x .asp 

 Includes several sessions on submission  

planning and best practices 

 Standards for Educational and Psychological Testing - open access  

downloads:  https://www.testingstandards.net/ope n - acces s - l files.htm 

https://www2.ed.gov/admins/lead/account/saa.html
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https://apps1.seiservices.com/oss-sapr/Materials.aspx
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Help Us Improve!!! 

 After this webinar, you will receive an email with a link to a web - survey  

that asks for feedback on this webinar series 

 Please provide us any helpful feedback using this survey  

( you can give us and our panelists kudos, too!  ☺ ) 



 
 


